OUR LADY OF FATIMA SCHOOL
L’ĒCOLE NOTRE DAME DE FATIMA
COVID 19 - SAFETY PLAN, SAFE WORK
INSTRUCTION AND PROTOCOLS

COVID-19 Safety Plan, Safe Work Instruction, and Protocols
As per BC Government COVID-19 K-12 Education Plan - Stage 2, September 2020
(Undated February 2021)

Acknowledgement:
This document is based on guidance provided by the Provincial Health Officer, BC Communicable
Disease Control, Fraser Health, the Ministry of Education, and WorkSafeBC.
** As COVID-19 information evolves, updates to this document may be needed. VERSION 3 (February
2021)

In accordance with the Ministry of Education’s K – 12 Restart Plan, beginning on September
10th, 2020, Our Lady of Fatima School will be resuming K-7 instruction. The 2020/2021 school
year will begin with Stage 2 of the K-12 Restart Plan with the goal of maximizing in-class
instruction for all students within the revised public health guidelines. Having students in the
classroom helps to minimize learning gaps and provide the academic, social and emotional
supports essential for learning. Our Lady of Fatima School has plans in place to be able to shift
quickly between stages if and when required. The Ministry of Education Five Stage Framework
for K-12 (see below) includes comprehensive COVID-19 health and safety measures and aligns
with B. C.’s Restart Plan. Based on new public health guidance for K-12 schools, the Five Stages
have been updated to outline expectations for B. C. Elementary, middle and secondary schools
for the 2020/21 school year. This includes organizing students into cohorts (Learning Groups)
to help limit contact and potential exposure.
https://www2.gov.bc.ca/gov/content/education-training/k-12/covid-19-return-to-school;
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safecaring-orderly/k-12-covid-19-health-safety-guidlines.pdf;
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safeoperation/education

In the previous stages (5 to 3) parents were encouraged to keep students at home and work online in consultation with the child’s classroom teacher at Our Lady of Fatima School. Parents
are now asked to bring their child(ren) to school for 100% full time in-class instruction while
following required health and safety measures. Our Lady of Fatima School had health and
safety measures in place in June 2020 for those that chose to send their children voluntarily for
in-class instruction. We continue to build on these for this September 2020 as directed.

STEP 1: RISK ASSESSMENT AT OUR LADY OF FATIMA SCHOOL
COVID-19 FACTS
Coronaviruses (CoV) are a large family of viruses that cause illness ranging from the common
cold to more severe diseases. Coronavirus disease (COVID-19) is a new strain that was
discovered in 2019 and has not previously been identified in humans.

TRANSMISSION
●
●
●
●
●
●
●
●
●
●
●

The virus is thought to spread mainly from person – to person
Between people who are in close contact with one another (within 6 feet/2meters)
Through respiratory droplets produced when an infected person coughs or sneezes
These droplets can land in the mouths or noses of people who are nearby or possibly be
inhaled into the lungs
People are thought to be most contagious when they are most symptomatic
Some spread might be possible before people show symptoms
It may be possible that a person can get COVID-19 by touching a surface or object that
has the virus on it and then touching their own mouth, nose or possibly their eyes.
COVID-19 can remain in the air, in droplet form and remain on surfaces for up to 2 -3
days
Respiratory symptoms (shortness of breath and breathing difficulties)
Fever
Cough
Symptoms may appear 2 – 14 days after exposure

How to Avoid the Spread
●
●
●
●
●
●
●
●
●

If you are sick, stay home
Practice social distancing (2 meters)
Follow the guidelines from the Health Minister
Contact 811 for guidance
Do not share office/school equipment like pens, scissors etc.
Do not share food
Avoid skin to skin contact (shaking hands, hugging etc.)
Avoid touching your face
No congregating in common rooms or areas (staffroom, hallways, washrooms etc)

MEASURES TO REDUCE THE RISK

Safety Measures
In September all schools in B.C. will begin the new school year with the goal to maximize inclass learning for all students. To support the return to school, a comprehensive list of COVID19 safety measures are being implemented in B.C. schools to help protect students and staff:

● The school will be cleaned periodically throughout the day by our janitorial staff.
The school will also be cleaned each evening.
● Students nor staff will be allowed to enter into the school building if they display
any flu-like or respiratory systems, including: fever, coughing, runny nose, runny
eyes etc. This will be assessed at the beginning of each day. If any of these
symptoms are present, the individual will not be able to enter the school.
CHILDCARE SCREENING MUST BE COMPLETED PRIOR TO THE CHILD BEING
GRANTED ACCESS.
Each child will be asked the following each morning before entering the school:

A.
B.
C.
D.
E.

Does the child have a cough?
Does the child have a runny nose?
Does the child have congestion?
Is the child experiencing nausea, vomiting and/or diarrhea?
Is anyone in the household ill?

If you child answers “yes” to any of the questions, they will not be allowed to attend
that day and will have to return home and remain home until they answer “no” to all of
these questions. The same will apply to all staff members.
● If a child develops the above symptoms during the day, the child will be moved to an
isolation room and the parents will be called immediately. Students may not return to
school without a doctor’s note.

SAFETY PROTOCOLS
Physical Building
● Signage to reinforce self-screening, hand hygiene, distancing and one-way use of
hallways, adjustments to entrance and exit practices, adjustments to the use of
playgrounds and school grounds, signage in bathrooms and availability of hand
sanitizer will be clearly posted within the school building.
● As posted washrooms are limited to use by 2 people at a time. Teachers will provide
students using the washroom with a sticky to put on the door to indicate the
washroom is in use.
● Classroom and office windows and doors should stay open to allow for increase in air
flow and ventilation as the climate and safety allows.
Recordkeeping
Classroom Teachers
●

Prepare and submit to the office a list of students in each Learning Group along
with a classroom seating chart. This will be shared with public health should
contact tracing need to occur.

Office Staff
● Keep a list of the date, time, names and contact information for all visitors who enter
the school.
● Keep a list of students who travel outside Canada during the 2020-21 school year.
● Monitoring school attendance to track student and/or staff absence and compare
against usual absenteeism patterns at the school.
Access to School Site
● Visitors, including parents will be limited or even prohibited to enter the school.
Parents are not permitted to come to the school to drop off lunches, supplies,
etc.,
● If parents/caregivers need to contact Our Lady of Fatima staff they will be
directed to do so by phone or email. In-person visits should be for essential
purposes and arranged in advance by appointment. Meetings can be held by
phone or by google meet.
● Visitors must be aware of, and follow safety protocols; limited in their access
to necessary spaces only; and will be asked to confirm they have completed
the requirements of a daily health check before entering the school building.

Arrival Time and Procedure –expanded on later on in this document

● All staff must complete the self-assessment form prior to entering the
building
● Student pick-up and drop-off times will be in Grade Level Learning Groups, which
will be staggered to avoid the gathering of large crowds. Students are to arrive at a
designated time If students arrive earlier before their teacher is present, they are
to remain in their parents’/guardians’ car. The playground is closed before and
after school as we do not want students and parents congregating in groups. Pickup will begin at a designated time.
STEP 2: IMPLEMENT MEASURES TO REDUCE RISK

Public Health Measures
Mass gatherings:
● Mass gatherings of over 50 people are prohibited. As such we still cannot conduct a full
mass or assembly
● Masses and paraliturgies will be held in the classroom. Father Mark will celebrate the
mass in english with the english classes and Pere Claude will celebrate mass in french
with the french classes.
With the introduction of cohort groupings of 60 students, school groups may meet
together and can exceed 50 people if necessary. However, this will be kept to a
minimum and only used as needed for a variety of instructional reasons. For the most
part students will remain in their regular classroom groupings
Confirmed Case of COVID-19 in a Learning Group or at School
If a student or staff member develops symptoms at school, protocols are in place

● If a student or staff member develops symptoms at school, they will be given a mask
and will be separated from their classmates or colleagues
● The individual’s parent or guardian will be contacted to discuss next steps
● Custodial staff will clean and disinfect the area the person used
● Schools will immediately inform public health of a potential case
● Public Health will then:
o Reach out and identify any potential cases
o Get in touch with close contacts
o Recommend 14 day isolation if necessary
o Provide follow-up recommendation if necessary
● Schools will provide learning support to students required to self-isolate
● Together, schools and public health officials will determine if suspending in-class
learning is necessary. You will be notified if your child has been in contact with a COVID19 positive person. If that happens, your child is required to self-isolate.
At the School Level
●
●
●
●

●

The office will call the parent to arrive as soon as possible when notified their child is
ill. Parents will need to have a plan in place.
The office will contact 811 or the local public health unit to notify them of a potential
case and seek further input.
The office will record illness in First Aid records in the event this information is later
needed.
Staff member is to put on a mask and immediately separate the sick child from others
and put him/her into a supervised area until the parent/guardian arrives. Apply
physical distancing, respiratory etiquette, and hand hygiene principles while waiting
for pick up. Avoid touching students’ body fluids (mucous/saliva). Wash hands
thoroughly.
Staff member/janitorial crew to clean/disinfect area where the child was relocated.

At the Public Health Level
If a staff or student in a school is confirmed by public health as positive for COVID-19,
public health will work with school administration to determine what actions should
be taken, including if any staff or students who have been in contact with that person
need to self-isolate, and if other staff and students’ families should be notified.
● Schools should NOT provide notification to staff or students’ families if a staff member
or student becomes ill at home or at school, including if they display symptoms of
COVID-19, unless directed to by public health.
●

At the Home Level

Children with common cold, influenza or COVID-19 like symptoms must stay home,
be assessed by their health care provider and tested for COVID-19.
● Self-isolation is also advised for those who are considered a close contact of a
confirmed case and are waiting to see if they develop COVID-19 illness
● If concerned, parents can be advised to contact 8-1-1, or the local public health unit
to seek further input. They can also be advised to contact a family physician or nurse
practitioner to be assessed for COVID-19 and other infectious respiratory diseases.
●

i.

Should a COVID-19 positive person be identified by public health staff,
significant efforts are undertaken to determine if they are part of a cluster
of cases or part of a local outbreak.
● We will follow the direction of public health if a person
in our community is identified as having Covid-19.
If staff gets sick:
● If a staff member gets sick he/she must go home and
another teacher or EA will take over the class. A mask

must be worn.
Self-Isolation and Quarantine
ii.

Students and staff who have symptoms of Covid-19 are encouraged to selfisolate, be assessed by a healthcare provider and possibly tested for Covid19. Isolation room for the time being will be the workroom on the second
floor of the office building next to the French LAC room.

Parents must self assess their child daily and if they are sick should not attend school. If a
student shows up sick, or displays the signs and symptoms of Covid-19 they will be isolated and
sent home immediately

FIRST LEVEL PROTECTION (ELIMINATION)
LIMIT THE NUMBER OF PEOPLE AT THE WORKPLACE AND ENSURE PHYSICAL DISTANCE
WHENEVER POSSIBLE
MEASURES IN PLACE
CONTROL MEASURES FOR MAINTAINING PHYSICAL DISTANCE AT OUR LADY OF FATIMA
SCHOOL
Stage 2 is a full return to in-class instruction for all students for the maximum time possible
within learning group limits. Density Targets are not applicable at this stage. Full-time
instruction for all students for the maximum instructional time possible within learning group
limits and self-directed learning supplements in-class instruction, if required. Organizing
students into learning groups.
● A learning group is a small group of students and staff who remain together throughout
a school term. The use of learning groups in schools allows for a significant reduction in
the number of individuals interactions, while allowing most students to receive inperson learning in a close-to-normal school environment
● Learning groups will be organized based on grade level groups (Ex: 7E will form a
learning group with 7F). Teacher and assigned EAs will remain with their grade level
groups for instructional and recreational purposes. Specialists will travel amongst the
learning groups, but MUST maintain physical distance and wear a mask.

● In situations where staff outside a learning group cannot practice physical distancing,
other measures such as securing an alternate space to allow for physical distancing
and/or providing virtual services will be considered

● To support physical distancing requirements, the following strategies will be
implemented where possible
Avoid close greetings (eg. Hugs, handshakes)
Regularly remind students about keeping hands to themselves. Use visual
supports, signage, prompts, video modelling etc. as necessary

To increase safety, the following strategies will be implemented:
● Consideration of different classroom and learning environment configurations to ensure
more distance between students and adults
● Arrange desks/tables so students are not facing each other and using consistent or
assigned seating arrangements
● Storing excess equipment in order to open more space in classrooms and school
● Ensure no equipment, furniture or teaching resources will be moved from the classroom
to the hallway or to another classroom
● Take students outside more often and where and when possible
1. By organizing learning activities outside including snack time and play-based
learning
2. Providing activities that involve movement outside. Teachers are to consult
the P.E. Director to determine which fields are available during class time
3. Adapt group activities to minimize physical contact and reduce shared items

● We have established and posted occupancy limits for our premises. Public Health has
advised that the prohibition on gatherings of greater than 50 people refers to “one-time
or episodic events” and is therefore not intended to apply to workplaces. However,
limiting the number of people in a workplace is an important way to ensure physical
distancing is maintained.
● In order to reduce the number of people at the worksite, we have considered limiting
the number of customers and visitors in the workplace
● As students arrive at school they will be supervised by Educational Assistants and access
the classroom upon arrival in order to minimize contact between students in different
learning groups. Students in Grades 6 and 7 will be expected to arrive at school wearing
their mask. A mask will be provided for any student without one before they are
permitted to enter the school.
● We have established and posted occupancy limits for common areas such as break
rooms, meeting rooms, change rooms and washrooms

● We have implemented measures to keep workers and others at least 2 meters apart,
whenever possible.
● Supervision at recess and lunchtime will be provided by teachers and EAs. They have
been instructed to practice social distancing
● Dismissal will be staggered according to grade level
● FSL teacher will be traveling to the classrooms to reduce contact within hallways and
common areas
● In the classroom, excess furniture will be removed from the room to assist with physical
distancing. Windows will be opened for additional ventilation and all desks will be
facing the same way with appropriate distance between desks.
● Hand washing and sanitizing stations will be in each classroom. Students cannot share
supplies.
● Only staff and students will have access to the school. All other workers such as speech
pathologists and parents must call the office before being admitted into the school.
They must complete a self-health check prior to entering the school
MAINTAINING PHYSICAL DISTANCING OUTSIDE
● School arrival, dismissal and recess and lunch times will be staggered and
cohorts/learning groups will be maintained and contained to specific areas around the
school
● Students will have a soft start to the beginning of the day. This is to limit the amount of
students outside on the school campus. Arrival time is as follows:
Group 1: Grades 1, 3, 5 and 6 will begin school at 8:30 a.m. and end at 2:45 p.m.
Group 2: Grades K, 2, 4 and 7 will begin school at 8:45 a.m. and end at 3:00 p.m.
Students must be dropped off and picked up on time
FIRST AID ROOM
In order to limit the number of people accessing the office and photocopy room, the
First Aid Room on the second floor next to French LAC office will be for more serious
injuries and isolation. Minor cuts, scraps and bumps will be administered in the
classroom. Gloves and masks will be provided to each classroom to minimize exposure
due to lack of physical distancing.
PHYSICAL AND HEALTH EDUCATION/OUTDOOR PROGRAMS
●
●
●
●

Encourage outdoor programs as much as possible.
Teachers should plan physical activities that limit the use of shared equipment and:
Minimize physical contact inside learning groups (under Stage 2); or
Support physical distancing outside of learning groups.

● Shared equipment will be cleaned and disinfected as per the guidelines in the Cleaning
and Disinfecting section of this document, and students should be encouraged to
practice proper hand hygiene before and after participating in physical activity and
equipment use.
● Refer to Physical and Health Education (PHE) Canada guidelines: Include more
individual pursuits than traditional team activities such as dance, alternative
environment and land-based activities, exercises without equipment, fitness,
mindfulness, gymnastics, and target games.
● Explore local parks and green spaces to promote outdoor learning and activity.
● Focus on activities that do not use equipment.
● For moderate and high-intensity (that significantly increase respiration rates), exercise
activities students must be spaced 2 meters apart.
● Wearing masks is left to personal choice however masks cannot replace the need for 2
meters between students

If equipment must be used:
● Avoid sharing equipment by numbering and assigning each student their own supplies
● Assemble individualized PE kits that can be assigned to students
● Have students create their own PE kits to use at home or school and set aside budget for
additional kits to be purchased
● Anticipate equipment hygiene compromises and keep extra equipment on hand so that
instructional time is not lost to re-cleaning equipment
● Disinfect teaching aids (e.g., clipboards, white boards, pens, plastic bins for transporting
materials etc.)
● Encourage students to come to school in clothing that is appropriate for PE and the
weather conditions. The change rooms at this time will not be used by the students
● When transitioning to/from outside remind students to use designated areas for
changing into jackets and winter clothing if moving outdoors, such as in designated desk
area or a marked side of the hallway
MUSIC - Students will receive their regular Music instruction within their classroom learning
group. Instruction will include other activities and assignments but at this time singing/Choir
and band will not be part of the music program.
Under Stage 2:
● physical contact is minimized for those within the same learning group;
● physical distance (2m) can be maintained for staff and for middle and
secondary school students when interacting outside of their learning
groups;

● physical distance (2m) can be maintained for elementary students when
interacting outside of their learning groups when indoors.
● No in-person inter-school competitions/events should occur. This will be re-evaluated
throughout the school year. Where possible, schools should seek virtual alternatives
to continue to support these events in a different format.
● Shared equipment should be cleaned and disinfected as per Cleaning and Disinfecting
guidelines and students should be encouraged to practice proper hand hygiene before
and after participating in music classes and music equipment use.
● Music education will be delivered in line with the Guidance for Music Classes in BC
during COVID-19

SECOND LEVEL PROTECTION (ENGINEERING):
BARRIERS AND PARTITIONS MEASURES IN PLACE AT OUR LADY OF FATIMA SCHOOL
● Plexiglass will be installed in the office and library as well as portable plexiglass dividers
to be used in flexible spaces such as learning assistance rooms
● Desk barriers have been purchased for each student. These will be placed on their
desks
● We have included barrier cleaning in our cleaning protocols
● We have installed barriers where workers can’t keep physical distance from co-workers,
visitors or students

THIRD LEVEL PROTECTIONS (ADMINISTRATIVE):
RULES AND GUIDELINES
MEASURES IN PLACE AT OUR LADY OF FATIMA SCHOOL
● We have identified rules and guidelines for how workers should conduct themselves
● We have clearly communicated these rules and guidelines through a combination of
training and signage
● Parents of children with complex medical conditions or underlying risk factors should
consult with their health care provider to determine their child’s level of risk regarding
return to school. Protective self-isolation is only recommended for children with severe
immune compromise on a case by case basis. Parents who do not want their child to
attend in-person classes at a public or independent school have the option to register
their child for online and distributed learning (based on program availability) or home
schooling

Parent Responsibilities
● Monitor your child daily for symptoms
● Don’t send your child to school if they are sick. Anyone who is sick will not be allowed
in school
● Encourage your child to minimize physical contact with their friends
● Do not enter the school without specific permission.
Student Responsibilities
● Wash your hand frequently, including before coming to school and before and after
eating and breaks
● You will have access to hand sanitizers when hand washing is not available
● Label your personal items and do not share them

Students and staff with a cold, influenza or COVID-19 like symptoms must stay home, selfisolate and be assessed by a health-care provider. Testing is recommended for anyone with
these symptoms, even mild ones
● Self-isolation is also advised for those who have been in contact with a
confirmed case. Quarantine is a term typically reserved for people who return
from travel outside of the country, who are at risk of developing COVID-19. All
students and staff who have travelled outside of Canada are required to selfisolate for 14 days under both provincial and federal orders.
● Parents must evaluate their child’s health each day prior to coming to school.
Children who display any symptoms of a common cold, influenza, COVID-19 or
other respiratory diseases may not attend school. Students who have travelled
outside Canada in the last 14 days or who have been in contact with someone
who travelled outside of Canada in the last 14 days or have been in contact with
someone who has been diagnosed with COVID-19 must stay home an self-isolate
● If a student and/or parent responds YES to the self assessment they must
remove themselves from the premises and must provide a doctor’s note prior to
returning.

Testing Students Before a Return to School

At this time, it is recommended that only people with symptoms or people otherwise identified
by a health professional should be tested for COVID-19. This includes children. Testing can also
result in false positive and false negatives for the following groups:
● Asymptomatic people
● Those who are very early on in the illness
● Those who may be incubating th disease
● Prior to entering the school, the staff will have completed a self assessment either
digitally or staff self-assessment check-list. If a staff member answers yes to any of the
questions, they must stay home from work. Upon entering staff will be asked to use
hand sanitizer and then will proceed to their assigned work location

● Hallways will be marked with “footsteps” and green tape to remind staff and students of
physical distancing. Signage will also be posted throughout the hallways to remind
occupants to maintain 2m of physical distance.
● Students must bring their snacks and lunch each day. Students may not touch any other
students’ food. All containers and student items must be taken home each day.
● As per the mandate from the Ministry of Education, we will try and have students
outdoors as much as possible. Therefore, students should come to school with
appropriate outside wear, including rain boots as we will be taking students outside
even in the rain. Students will be required to wear their school uniform.
● Students will be taken outside to learn when appropriate, always ensuring they
maintain physical distancing
● Students and or staff displaying any symptoms of a common cold, influenza, COVID-19
or other respiratory diseases while in attendance at school will be placed in the isolation
room. Any siblings in the school will be asked to self-isolate as well. They will require a
doctor’s note prior to returning
● When accessing the photocopy room, staff must wash their hands prior to using the
room, put on gloves and then remove and dispose of gloves and then use hand sanitizer.
● Staff accessing common areas are asked to wash their hands upon entering the room or
use hand sanitizer where appropriate.

● Students will be assigned to enter the school at a variety of locations. Teachers will be
informing their students regarding this location. Students will be required to use hand
sanitizer upon entering the school.

DROP OFF AND PICK UP SCHEDULES
Please note the following start to the school day:
8:30am - grades 1, 3, 5, 6 (Group 1)

8:45am - grades K, 2, 4, 7 (Group 2)
Students must be dropped off and picked up on time. Parents are to arrive punctually to pick
up their children after school. Only Kindergarten and grade 1 parents will be allowed on school
grounds to drop off and pick up their child. Everyone else must remain in their cars and drive
up to the drop off/pick up zone. Once the Kindergarten and Grade 1 parents drop off or pick up
their child, they must leave the school grounds immediately.
Be patient, calm and kind during drop off and watch for moving pedestrians and cars.
CHILDREN ARE NOT TO PLAY AFTER SCHOOL BUT ARE TO GO STRAIGHT HOME
PLEASE NOTE: ALL PLAYGROUNDS, LOWER AND UPPER FIELD WILL BE CLOSED BEFORE AND
AFTER SCHOOL.
Both short and long recess will be staggered. Group 1 will go outside at 10:25 – 10:40
Group 2 will go outside from 10:45 – 11:00. This allows students to have access to their
coats, shoes etc. within their learning cohorts.
Short Recess:

● 10:25-10:40 - grades 1, 3, 5, 6 (Group 1)
● 10:45-11:00 - grades K, 2, 4, 7 (Group 2)

Long Recess:

● 12:00 - 12:25 - grades 1, 3, 5, 6 (Group 1)
● 12:35 - 1:00 - grades K, 2, 4, 7 (Group 2)

Play Areas:

●
●
●
●
●

Group 1:
1 - playground
3- lower field
5 – upper field
6 - grade 7 area, sports court, swings, purple toy

●
●
●
●

Group 2:
K - playground
2- lower field
4 – upper field
7 - grade 7 area, sports court, swings, purple toy

We are blessed to have an abundance of space at Our Lady of Fatima School. The staggered
short and long recess allows the students for more transition time and a bigger space to play
outside. Teachers will consult with each other to switch play areas for their classes.
Supervisors will physically distance from others and wear a face shield while on supervision

SAFETY MEASURES

● Hand sanitizers will be made available at every entrance to the school. Students must
sanitize their hands immediately upon entering the school.
● Rigorous hand washing with plain soap and water for at least 20 seconds is the most
effective way to reduce the spread of illness.
● Teachers will incorporate additional hand hygiene opportunities into their daily
schedule. Students will use sanitizers when necessary
● Students and staff must cough into their sleeve, not share any items (pencils, food etc.)
and not touch their face.
● Students will have to wash their hands frequently including before and after play times
and before and after eating with soap and water. Many of the classrooms have sinks
and in those that don’t, students will be using the boys or girls washrooms. Social
distancing decals will be placed on the floor so that the students maintain a 2 meter
distance at all times whether in the washroom or in the hallway. Hand washing signs are
posted near all sinks.
● Washrooms will have a maximum occupancy level of two. Student washrooms will be
cleaned daily and wiped down regularly but not after every use.
● Water fountains in the hallways and in the foyer of the gym will be shut off. Students
are encouraged to bring a container with water.
● Students and staff must bring and take home their utensils and containers each day.
Please note that parents are not permitted to drop off snacks or lunch during this time.

● Entry to the school will be limited primarily to students and staff. Parents will be
required to contact the school via phone or email.
● Parents will not be permitted to come in during the school day to drop off
lunches/supplies etc.
● Traffic flow will be marked in hallways and stairways
● Assemblies will not be held to avoid a large number of people gathered in one space
● Social distancing of 2 meters will be maintained outside.
● The play field will be open during class time only.
● For the safety of all students and staff, returning to school is available for students who
are able to maintain social distancing
● Students will be trained and reminded daily how to practice social distancing at school
● Staff will, as much as possible, try to maintain a distance of 2 meters
● Teacher will incorporate more activities that encourage more space between students
and staff

STAFF
Only 4 staff members will be allowed in the staffroom at any one time
Staff will need to complete a self-assessment form upon arriving at school. If they exhibit any
signs of illness, they are not to enter the school and must notify the administration
Handwashing is required for all staff of Our Lady of Fatima School:
●
●
●
●
●

Before leaving home and on arrival at work and before leaving work
After using the toilet
After sneezing or coughing
After breaks
Before eating food, including snacks

Signs and Symptoms
●
●
●
●
●
●
●
●
●
●
●

respiratory symptoms (shortness of breath and breathing difficulties)
fever
cough
chills
sore throat
runny nose
loss of sense of smell or taste less
dizziness, confusion
headache
diarrhea
loss of appetite

●
●
●
●

vomiting
muscle ache
abdominal pain
skin rashes or discoloration of fingers or toes
Symptoms may appear 2 – 14 days after exposure

How to Avoid the Spread
●
●
●
●
●
●
●
●

If you are sick, stay home
Practice social distancing (2 meters)
Follow the guidelines from the Health Minister
Contact 811 for guidance
Do not share office/school equipment like pens, scissors etc.
Do not share food
Avoid skin to skin contact (shaking hands, hugging etc.)
Avoid touching your face
● No congregating in common rooms or areas (staffroom, hallways, washrooms etc)

FOURTH LEVEL PROTECTIONS: USING MASKS
● We have reviewed the information on selecting and using masks and instructions on
how to use a mask
● We understand the limitations of masks to protect the wearer from respiratory droplets.
We understand that masks should only be considered when other control measures
cannot be implemented
● Staff and students in Grades 6 and 7 are required to wear masks in all common and high
traffic areas in schools such as school hallways, anytime they are outside their classroom
or learning group and they cannot safely distance from other students and adults
● Students will have the choice to wear a mask in the classroom or within their learning
group
● Staff must wear a mask at all times except when they are at their workstation, behind a
barrier or eating. Specialist teachers must wear a mask at all times as they are working
with different cohorts.
● Students in Grades K – 5 may wear a mask as it is a personal/family choice that will
always be respected
● If a student or staff member develops symptoms while at school they must wear a mask
while they are preparing to go home

Wearing a mask is a personal choice. It is important to treat people wearing masks with
respect.
Face Shields
Face Shields have been purchased and are available for use by staff if so desired.

FIFTH LEVEL: CLEANING PROTOCOLS:
REDUCE THE RISK OF SURFACE TRANSMISSION THROUGH EFFECTIVE CLEANING AND HYGIENE
PRACTICES

Definition:
Cleaning: the physical removal of visible soiling. Cleaning removes, rather than kills, viruses
and bacteria. It is done with water, detergents and steady friction from a cleaning cloth. All
visibly soiled surfaces should be cleaned before being disinfected.
● Each classroom will have disinfecting spray/wipes to clean surfaces twice a day.
Students will be asked to clean their surfaces using paper towels or disinfecting wipes.
Supervisor will spray onto surfaces
● Devices are to remain at the student’s desk for the duration of the day. They are not to
be shared. At the end of each day, prior to charging, the device must be wiped down
using a disinfecting wipe by the supervisor
● Students are not to share school supplies. Pencils, pens, crayons etc. are one-time use
or must be labelled so students only access their supplies. This includes fidgets for
special needs children
● As part of the “end of the day” routine, students will be instructed to wipe down the top
and inside of their desk and chair. They will also wipe down any device that they have
been using, however, this process must be repeated at the end of the day by either the
supervisor or the janitorial staff. Students will be asked to wash their hands afterwards.
Visitor Access
● Visitor access during school hours will be prioritized to students, staff and support staff
including Speech and Language Pathologists, Nurses, Occupational Therapists etc.
● All visitors will be required to complete a self-health check prior to entering the building
and complete a sign in sheet that keeps track of dates, names and contact information
of any visitor who enters the facility
● Visitors needing access to the office will be required to contact the school prior to
visiting and make an appointment
● Parents will not be permitted to drop off lunches or forgotten supplies

Hand Hygiene
Rigorous hand washing with plain soap and water is the most effective way to reduce the
spread of illness. Both students and staff can pick up and spread germs easily, from objects,
surfaces, food and people. Everyone should practice diligent hand hygiene. Parents and staff
can teach and reinforce these practices amongst students.

How to practice diligent hand hygiene:
● Wash hands with soap and water for at least 20 seconds.
● If sinks are not available, use sanitizer
● If hands are visibly soiled, alcohol based hand rub may not be effective at eliminating
respiratory viruses. Soap and water are preferred when hands are visibly dirty.
Respiratory Etiquette
Students and staff should:
● Cough or sneeze into their elbow sleeve or a tissue. Throw away used tissues and
immediately perform hand hygiene
● Refrain from touching their eyes, nose or mouth with unwashed hands
● Refrain from sharing any food, drinks or school supplies
● In the staffroom, any appliance utilized needs to be wiped down with a disinfecting wipe
after use. Also, staff must wipe down their eating area with a disinfecting wipe prior to
leaving. All common dishes must be cleaned using the dishwasher. All common
appliances must be wiped down after each use.
The risk in school aged children continues to be low as indicated by our Provincial Health
Officer’s statement; “based on the current epidemiology of COVID-19 in B.C., and the fact that
children are at a much lower risk of developing and transmitting COVID-19, K-12 schools in B.C.
can have all elementary students receive in-class instruction within the school environment,
while supporting the health and safety of children and staff.”

Donning and Doffing Gloves Procedure
For First Aid attendants, personal care, or custodial/maintenance work

How to Wear a Face Mask
Procedure for Donning, Doffing and Caring for a Non-Medical Mask (if required or you choose to wear one)
●
●

6 Steps to Putting on a Mask
5 Steps to Taking Off a Mask

Additional Protocols for Safely Wearing and Caring for a Face Mask
DO:
Make sure your mask isn’t damaged, and it’s clean and dry before wearing
Replace your mask whenever it becomes damp or dirty
Wash your hands for 20 seconds or use hand sanitizer before and after touching the mask
Use the ear loops or ties to put on and remove your mask
Make sure your nose and mouth are fully covered, it fits securely, and there are no gaps on the
sides
Store your mask in a clean paper bag when it is not in use
Wash your mask with hot soapy water and let it dry completely before using it again

DON’T:
Wear masks that are damaged, dirty, or moist
Touch the mask while wearing it
Wear a loose mask
Hang the mask from your neck or ears
Remove the mask to talk to someone
Share your mask with anyone
Store your mask where it may easily become soiled (i.e. unprotected in a purse, pocket, backpack,
etc.)

Hand Washing

